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SB01826 – Cleaning of Residence Halls 
 

Bid Due at 3:00 PM on 05/05/2021 
 

Purpose of Addendum:  Answer questions received 
 

1) Are we allowed to sign a waiver if the company does not carry auto insurance: 
 

A:   Auto insurance is required for a company owned vehicle or a company  

rented/borrowed vehicle.  Should a company not have owned or rented/borrowed autos, 

then a revised indemnification will need to be signed by the company, and possibly each 
staff member driving to campus may have to sign a waiver. 

 

2) Window Shades - How detail of a clean is required. Should we take down the blinds to wash 

them or is a wipe down will be acceptable? 
 

A:    Blinds should not be taken down. They should be wiped down thoroughly on both             

       sides to remove stains and dust. 
 

3) Can you provide a template of the certificate of insurance to make sure the contractor insurance 
reads correctly? 
 

A:     Sample certificate of insurance is included with this addendum. 
 

4) Please clarify the 15 manpower requirements. It states on the verification of staff page, "Bidder 

shall state it company employs the minimum number of staff (15) expected by the University." 
Do we need to show that we employ the minimum number of 15 staff or do we need to have 15 

employees on-site at all times? The word choice can confuse bidders, which you may see high 

bids come in to afford that manpower or low bids because it’s not mandatory to have 15 
employees on-site at all times.  
 

A: It is mandatory to have 15 staff members on site to perform the work as per page 5 of 

the bid form provides the word “Minimum “.  We are requesting that 15 employees be on 
campus while work is being performed. More than 15 employees may be required to 
meet deadlines but this is at the discretion of the contractor.  

 

5) How is the school verifying the labor force during the bid evaluation process? 
 

A) Page 5 of 5 of the bid form requires the bidder to provides an acknowledgement that they 
employ the sufficient minimum staff of 15 people to do the work as per the requirements of 
the specifications.  Should the contractor awarded the bid not provide the minimum 
sufficient staff, the University has the right to cancel the contract and award to the next 
lowest bidder as the acknowledgement of the minimum sufficient staff will be used as a 
factor in determining bid award. 
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6) How will the school be verifying labor force numbers once project work begins? 
 

A: University staff members will be doing periodic checks of the work being performed and 
the contracted employees present. 

7) Are you requesting references for jobs completed of similar size? 
 

A: No 
 

8) Will there be a secure area in the residence halls (all or some) where we can stage equipment, 
supplies, etc.? 

A: We do have meeting rooms that can be used for temporary storage of supplies while 
work is being performed in that building. Once the building is complete, supplies must 
be removed. The only exception to this is the Brady Apartment complex. 

9)  Will there be residence staff on site each day to verify the completion of rooms? 

A: There will be a staff member dedicated to checking rooms and providing touch-up lists 
Monday-Friday, 8:00-4:30. Evening and weekend availability will only occur in the event 
that a deadline warrants it and on a limited basis. 

10) The cleaning schedule notes, “After initial cleaning, shower curtains, toilet paper, and trash cans 
should remain in room.”; should these items be disposed of after the first clean?  

A: During the initial clean, all items left in the room should be disposed of as they are 
considered abandoned from the student who previously lived there. After the initial 
clean has occurred, Residential Living staff will outfit each room with a shower curtain, 
trash can, and toilet paper. These items should remain throughout the summer as they 
are University property. 

11) Are there restrictions on times that the units can be cleaned during the turns? 

A: It is preferred that cleaning take place during typical office hours, Monday-Friday, 7:00-
4:30. We are aware that this may not always be possible and will work with the awarded 
bidder to schedule the unlocking of doors when needed and necessary.  

 

RECEIPT OF ADDENDUM SHOULD BE ACKNOWLEDGED WITH THE RESPONSE TO THE BID.  
PROVIDING A COPY OF THE ADDENDA WITH YOUR BID FORM IS AN ACCEPTABLE METHOD 
OF ACKNOWLEDGING RECEIPT OF ADDENDA.  FAILURE TO ACKNOWLEDGE ADDENDA MAY BE 
CAUSE FOR BID NOT TO BE CONSIDERED. 

 
Terry G. Dupre 
Director of Purchasing, Property Control 
and Support Services Administration 
 
 



 


